
WR115 Supplemental Readings

Welcome to WR115

Let’s Begin

Summary Writing
MLA8 Works Cited
Using Sources

“Superman and Me” by Sherman Alexie

How to Write a Process Analysis

Writing the Compare-Contrast Paper



Welcome to Spring Term 2018
WR115

The goal of this course is to prepare students for writing in college. 
College courses often require a type of writing that many have never
done before: the summary.  WR115 concentrates on this particular
mode of writing so that students will be able to succeed in their
academic endeavors.

The course is divided into five units.  In each unit, we will study the mechanics of writing
well, and we will write a specific type of short essay.   The summary and response will
be the most common sort of writing we do because that is one of the most common
sorts of writing you’ll do in college.  You’ll also do this kind of writing in workplace
situations, and since you always want to do your best, learning this type of writing will
set you on the right path.   In order to summarize well, we also need to read well, so
we’ll be spending time doing  “critical reading.”

It is important to attend every class session.  It is there that you will receive your
assignments and the instructions for completing them.  It is there that your specific
questions can be addressed.  It is there that you meet others who can help you and
whom you can help on your academic journeys.   When students come every day, they
gain the information that will help them do well in this course, and they learn from the
questions that classmates ask.   

Some students feel that if they have not done their homework, they should not come to
class.... WRONG!  If you have not done your homework, you NEED class time.  If you
have done your homework, the class needs YOU.

Each day, students will participate in class activities that will help them complete
the reading, essays, and exercises that have been assigned.  For each of the
four essays done outside of class, you will participate in a peer review.  This is a
very important part of the process since you will see you other students have
addressed tha assingment, and you will learn what to do with your own paper(s)
in this and in other situations.

If this is your first term of college, you may be startled by the pace.  We have 10 weeks
to lay a good foundation, and we have no time to waste.

So hang onto your hats.  Here we go!



Let’s Begin...

As we go through life, we learn, and then we explain things
to others.  When we do this orally, we get feedback from the
person with whom we are talking.  We see the puzzlement
on his face, and we adjust what we are saying until we see
the smile of understanding.  Often, too, we can use body
language to illustrate what we mean, or we can emphasize words or phrases to clarify
the subject for our listener.  When we write, however, we do not have the luxury of
reader feedback.  We cannot see the reader’s facial expression, so we cannot wave our
arms and raise our voices for clarity.  We have to do it all with printed words and
punctuation.

In college, we are often asked to write about what we have read, what we have learned,
or what we think about various situations.   In the workplace, we might need to write up
reports for the supervisor or to the Board of Directors so that they can make sound
business decisions. In the community, we might want to correspond with our elected
officials, and we will certainly make a better impression if we can say what we mean
clearly and distinctly. In the organizations to which we belong, we can be valued
members if we not only participate in the activities of the group, but if we can also
clearly express to others what the mission of the group is.

It is essential in school and in the public arena that we express ourselves well.  If we
cannot do that, we will not be taken seriously. We may have wonderful ideas, but if we
do not express them so others can understand them, they will fall by the wayside. We
also need to learn to think coherently so that when we come up on ideas in the public
square, we can analyze what the person has said or written and be able to see if the
argument is whole or if it has big holes. To that end we will be practicing a variety of
writing strategies this term. When the history instructor asks you to summarize chapter
three, you know that you have to read Chapter three first! Then you'll have to look for
the main points the author is making, list them, and then express them so your
instructor knows that you have read and understood chapter three. He may then ask
you to defend the “Hawks” or the “Doves” in the argument about the Vietnam War, for
example, from what you've read. At that point, you know that you'll need to sort out
what the arguments were on each side, and then take a position - pulling out facts,
events, and documents from the text to support your ideas.

Expository Writing

While we will be spending most of our time with summaries and responses, our focus
this term, explanatory or expository writing, is not the same as what is commonly called
“creative” writing.  We will not be writing “stories,” per se, but we might use stories to
illustrate what we are saying.  The kind of writing we’ll be doing is creative in the sense
that we will use imagination to decide what is the best way to say what needs to be
said.

Essays are somewhat difficult to define, and they often overlap with what we call



“articles.”  They tend to be short: a few paragraphs to a few pages.  They are usually
written from the author’s personal point of view.   They can concern any subject at all
from how to make tacos to a personal philosophy of life.  But they have some things in
common with all writing: the writing task, the audience, the purpose or occasion, and
the point.

The Writing task. What needs to be written?  Is it a set of instructions?  A report?  An
account of what happened at the accident site?  An article summary and analysis?  In a
class situation, the instructor usually assigns the writing task: “Write an essay (or paper)
in which you compare and/or contrast the ideas of the hawks and the doves in the Viet
Nam war era in the United States”; “Describe the causes of Downs Syndrome.”  In a job
situation, it might look a little different: “Write a patient rehab plan for Mrs. Smith”;
“Prepare a product review for the engineering team”; or “Respond to the supervisor’s
questions after the appraisal visit.”

The Audience.  The audience is the person or group for whom the writing is intended. 
We do this automatically when we are speaking: Think of what you did last weekend. 
How would you tell your best friend?  How would you tell your mother?  Having an
audience in mind helps to direct the focus of the essay in the same way we focus the
narration of the weekend’s activities.

The purpose or occasion.  Most students will say that their purpose is to get an A. 
However, that alone usually yields very blah writing.  Having a purpose which relates to
the audience is key to good writing.  For example, if the purpose is to convince
someone of something, then knowing what that audience already knows, understands,
and believes about the subject can help the writer choose what is likely to pique that
audience’s attention.

If the writer is preparing a product review for the engineering team, the purpose may be
simply to inform them of the progress made.  If the purpose is to define problems that
have come up, then the writer might use a different strategy.  At that point, the writer
might want to convince the team that certain procedures should be adopted, and the
document becomes, not simply a report, but a “position paper” or a “statement of
policy.”

The point or thesis will grow out of the task, the audience, and the purpose.  A simple
report for the product review might make the point that “we are progressing and are
ahead of schedule on the design process.”  If the team as run into problems, however,
the point may be something like “we need to back up a bit on the design if we want this
product to perform flawlessly.

So each writing task will use certain types of strategies depending upon the audience,
the purpose, and the point to be made.  Some writers will go through these steps
unconsciously, but others choose their audiences specifically.  They are often rewarded
with good grades in their classes, published material, and a sense that they have
successfully communicated with their audiences.  And student writers will find that they
do better in their classes and in their work places when they take the time to consider



the task,
the audience,
the purpose or occasion, and
the point they wish to make.

What to write and how to get started

We all go through some process or other to get words on paper and the essay into the
hands of the reader.  The most important part of this process is 

Thinking.  If the topic is an “open” one, the first order of business is to decide the
subject and just what is appropriate for the audience.  At this point, many writers do

Prewriting.  This is simply sorting out the topic.  “What do I know?  What do I
want to communicate?  What’s the best way to do it?  What resources might I need?” 
This helps make the end product coherent–it fits together.  People use all sorts of
techniques here:

TBrainstorming
TWriting lists
TFreewriting
TMaking webs or maps

Some begin simply by
Drafting.  That’s essentially how I started this document.  I thought about my

purpose, my audience, and my point, and started keying the text into a clean, new
document on my computer monitor.  Other times, I begin with a list or something
graphic.  Different documents often involve different prewriting strategies.  So just
because a web did not work for you in eighth grade, do not assume that it will never
work.

After the initial drafting, it is helpful to let the document “rest” for a while.  The
time table and deadline may determine how long a rest it gets.  But it really needs to sit
for a while.  Writers see it differently after a rest.  Then they are ready for

Revising.  This is not simply fixing spelling and punctuation although many
writers often do this throughout the process.  Revision means “seeing it again.”  Writers
often add and subtract whole paragraphs or pages at this point.  During this phase, it is
good to look again at the purpose and audience and perhaps even rework the point
(thesis).  Read and reread.

In fact, get someone else to read it.  Professional writers often have groups of
people who read their drafts and help them focus what they are saying.  New eyes see
things the writer may not and may see “holes” that the writer had mentally filled in
because she knows the topic so well.  Having another set of eyes and another brain will
insure that the writing is clear.

When the content is satisfactory and the style and tone seem appropriate, writer can
begin

Editing in earnest.  This stage involves going over the document sentence by
sentence and word by word (often many times) to make sure that all the spelling and
punctuation are correct and that all the words are meant to be there.  It might be helpful
to run the word processor’s “grammar” function at this point.  One caution is that the



machine is not always right.  It’s merely pointing to something.  The writer must make
the decision.

Save, print, and then comes
Proofreading.  Inevitably, something slips through...something we don’t see on

the computer screen.  Fix those things and hope for the best.

Keep in mind that this is a fluid process, and that at any time, a writer may back
up or skip forward.  The more important the document, the more important the whole
process is.  And remember, if we want to be taken seriously, our written documents
need to be coherent, clear, and correct.

Writers’ resources

“I’m not a good writer!  I can never think of what to say!”   How many times has each of
us thought something like that?  Writing is a learned skill.  None of us comes into the
world with pen and paper in hand.  True, some of us are more inclined to like words
rather than, say, engines or soccer balls, but we all have to learn to read and to write. 
And, happily, it’s a learnable skill!  We have many resources at our disposal to help in
the process.  When you can’t think of anything to write,

!Read a book, magazine, newspaper (print or virtual), blog, letter, e-mail,
signboard, OR
!Watch people, TV, a movie, You tube, children playing, the world go by, OR
!Listen to music, the news, a speech or lecture, someone’s life story, the sounds
of silence, OR
!Talk to someone about life in general, goals, ambitions, plans, dreams, OR
!Remember the first time you held a kitten or watched the sun set at the beach,
the time you were most angry, or the most peaceful moment of your life, OR
!Imagine what the world would be like if the sun stopped shining; what life would
be like with no frustrations; what might change if people didn’t need to sleep?

So, don’t despair! Use your resources and your brain! You, too, can learn to write well.

PJM 
LinnBenton Community College
2018



Summary Writing 
The purpose of this handout is to explore summary writing, an important genre of writing that is 
often  used  in  business,  scientific  inquiry,  and  education.  By  learning  how  to  summarize more 
effectively,  you  will  get  more  out  of  the  things  you  read  and  be  able  to  share  what  you’ve 
learned more successfully with others. 

A summary restates another’s work in your own words.  As you summarize, you state the main 
idea and supporting points of your source  in  the order of  the original.   The poet X.J. Kennedy 
defines  summary  in  this  way:  “You  take  the  essence  of  the  author’s  meaning,  without  the 
supporting evidence and other details that make that gist convincing or interesting” (18).  
 
 
Why Summarize? 

• Summarizing  is one of  the best  strategies  to become a better, 
more critical reader. 

• Summarizing  illustrates your clear understanding of  the source 
work. 

• Summarizing  is  a  useful  step  in  exam  preparation:  by 
summarizing  you  create  your  own  condensed/shortened 
version of the source, a version which you can refer to later as 
you study the material. 

• Summarizing will focus your attention on how the source work 
is  organized,  a  focus  which  will  strengthen  your  own 
organization as a writer. 

• Summarizing  a  source  in  your  own words  allows  you  to make 
clear  distinctions  between  the  ideas  of  others  and  your  own 
ideas.  

• Summarizing  allows  you  to  join  the  academic  conversation  by 
incorporating  the  ideas of others  (source work)  into  your own 
work. 

 
As  you  can  see,  summarizing  has  many  benefits  that  not  only  help  you  better  understand 
others’ ideas, but also help you become a better, more active reader.  Because of this, there are 
many situations where you may find summary writing helpful. 
 
 
What Can Be 
Summarized?  

• Lectures, presentations 
• Textbooks, course print, or online materials 
• Video clips / audio clips 
• Workshops 
• Essays, journal articles, etc. 

 
Based on the situation, you may find different ways to best compose your summary and, when 
asked  to  summarize  for  a  class  assignment,  you  should  always  follow  your  instructor’s 
guidelines.  Most summaries, however, follow a general format that, once learned, can help you 
summarize more effectively and in less time.  Below, you’ll find a step‐by‐step guide on how to 
write a basic summary to help get you started. 
 
 



HOW TO WRITE A SUMMARY 
 

Step 1 
Critical Reading 

1. Read the attached essay by Sherman Alexie closely.  Understand the 
writer’s meaning.  Look up words or concepts that you don’t know.    

2. Re‐read and annotate the essay. 
3. Understand the organization.  Work through the essay to identify its 

sections  (single  paragraphs  or  groups  of  paragraphs  focused  on  a 
single topic). 

4. Identify the main idea for each paragraph (or section) and note that 
main idea in the margin. 

5. On a separate sheet of paper, write a one sentence summary in your 
own  words  for  each  paragraph.    In  this  way,  you’ll  actually  be 
outlining the essay. 

6. Re‐read your one‐sentence summary outline of the essay.  Now that 
you  understand  the  paragraph  points  clearly,  you’ll  be  able  to 
synthesize these points into a main point for the entire essay.   

7. At the top of your outline, write this main idea of the entire essay in 
your own words. 

 

Once you’ve finished with the outline, you’re ready to begin drafting the body of your summary.  
At this stage, you needn’t worry about grammar or punctuation.  You’re simply trying to get 
your ideas on paper so you can begin organizing and developing them. 
 
Step 2  

Drafting 

1. Begin with a Topic Sentence that states the author, the title, and the 
main  idea  of  the  essay.    For  example:  In  his  essay  “Superman  and 
Me,” Sherman Alexie illustrates the power of reading and writing for 
Native Americans. 

2. Working  from  your  outline,  write  out  the  paragraph’s 
main/supporting points in your own words in the same order as the 
points appear in the essay. 

3. Remember  that a  summary paragraph  requires more  than  stringing 
together the entries in an outline.  Use transitions to fill in the logical 
connections between the author’s  ideas.    (For help with transitions, 
refer to LB Brief, pages 55 – 57.) 

4. Repeat the author’s name from time to time for transition, reminding 
your reader that the ideas are the author’s and not your own.  Refer 
to the author by name.  For example: Alexie acknowledges, or Alexie 
explains.  (For  help  with  signal  phrases  like  this,  refer  to  LB  Brief, 
pages 466 – 467.) 

5. Refer  to  the  author  by  last  name,  not  first.    For  example,  if  the 
author’s  name  is  Sherman  Alexie,  and  you’d  like  to  shorten  the 
reference to one name, write Alexie, not Sherman. 

6. If  you  use  quotations  in  your  summary,  use  them  sparingly.    In  a 
summary  paragraph  of  10  –  12  sentences,  use  no  more  than  two 
quotations.    (For help with quotation marks,  refer  to LB Brief pages  
378 – 382.) 

7. Integrate  your  quotations  effectively.    If  you  use  full‐sentence 
quotations,  provide  a  lead‐in  and  an  end‐sentence  citation.  (For 
examples of lead‐ins and end‐sentence citations, refer to LB Brief.)  

8. Write a conclusion sentence that summarizes in your own words the 
conclusion of the source. 



 

When you have your rough draft finished, you’re ready to begin shaping and refining it.  Again, 
don’t  spend  time  worrying  about  punctuation  or  grammar  at  this  stage  as  you  are  likely  to 
modify or remove large parts of your summary as you revise. 
 
Step 3 

Revising 

1. Compare  your  summary  version  to  the  original  essay.    Have  you 
remained faithful to the essay?  If the author of the essay read your 
summary, would he or she feel well represented? 

2. Remember your audience: he or she has not read the source essay.  
Have you made your summary clear and understandable to someone 
who has not read the original essay? 

3. Have you been careful not to plagiarize?  If you used the words of the 
author, have you put those words in quotation marks? 

4. Have  you  refrained  from  including  your  own  ideas,  opinions,  or 
interpretations?   

 

When you are satisfied with the shape and substance of your paragraph, you’re ready to start 
putting the finishing touches on it. It’s often helpful at this stage to read your summary aloud or 
invite others to read it as this can help you identify errors. 
 
Step 4 

Editing 

1. Be vigilant regarding your frequent grammatical errors.   
2. Look  out  for  the  most  common  grammatical  errors:  fragments, 

comma‐splices,  fused‐sentences,  comma  errors,  subject‐verb 
agreement errors, pronoun errors, apostrophe errors, spelling errors. 

3. Check  your  format.    If  you’ve  been  asked  to  write  a  summary 
paragraph, have you formatted your summary in paragraph form?  If 
you’ve been given a particular length (e.g. 10 – 12 sentences) have 
you stayed within these guidelines?    

 
Congratulations! Now that you’ve finished your summary, you’re ready to share it with a friend, 
family member, or teacher. 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Summary “Superman and Me” 
 
    In  his  essay,  “Superman  and  Me,” 
Sherman  Alexie  illustrates  the  power  of 
reading  and  writing  for  Native  Americans.  
While growing up on an Indian Reservation, 
Alexie  learned  how  to  read  at  the  age  of 
three by using Superman comics.  He writes 
that  he  got  his  love  of  reading  from  his 
father  who  would  buy  “his  books  by  the 
pound”  from  a  number  of  stores.    Their 
house  was  filled  with  books  ranging  from 
Apache  westerns  to  books  on  Watergate.  
Alexie describes his childhood’s moment of 
clarity when he understood the meaning of 
the paragraph.  He writes that he soon saw 
everything  as  interrelated  paragraphs.  
Although Alexie could not yet “read” words, 
he could piece together the meaning of the 
comic through pictures.  As he continued on 
his  reading  journey,  Alexie  began  reading 
classics  like The Grapes of Wrath while  the 
other  children  his  age  were  beginning  to 
read Dick and Jane.  Alexie remembers that 
his ability caused resentment from his peers 
who  constantly  reminded  him  that  as  an 
Indian  child,  he  was  “expected  to  be 
stupid.”   Alexie, however,  “refused  to  fail”; 
instead he would make  it  his  life’s work  to 
be a strong reader and a smart Indian.  He is 
also committed to helping Indian youth.  He 
concludes his essay by explaining that he is 
trying to reach all Indian youth: “I am trying 
to save our lives.”   
 
 
Alexie,  Sherman.    “Superman  and  Me.”  
Excerpted from The Story and Its Writer, 7th 
edition,  edited  by  Ann  Charters.    Bedford: 
2007. 
 
 
 
 
 
This handout developed by Robin Havenick 
and Greg Rathert, Linn‐Benton Community 
College, 2008 

 
 
 
Clear and effective topic sentence includes 
author, title, and main idea. 
 
 
 
 
Transitions used to fill in the logical gaps 
between ideas. 
 
 
 
 
 
 
 
 
 
Continuous reminders that this is a 
summary and that these are Alexie’s points. 
 
 
 
 
 
 
 
 
Conclusion summarizes Alexie’s own 
conclusion. 
 
 
 
 
 
Accurate source citation 
 
 
 



Spartanburg Community College Library  Last Updated: 3/2/2017 

MLA 8th edition –Works Cited Guide  

Works Cited Entries (* Note: if any information is not given, skip it.) 

Type of Source Example of MLA 8th edition Works Cited entry 

Entire Book 

Format:  Author(s). Title of Book. Edition, Publisher, Year. Database Name (if electronic).  

Example (Print Book): Smith, John. Social Media Basics. Revised ed., Smithfield Publisher, 2015. 

Example (E-Book):  McEvoy, Sean. Shakespeare: The Basics. 2nd ed., Routledge, 2006. eBook Collection.  

*Note: if using a print book, skip the database name. 

Part of a Book 

(chapter, essay, 

story, poem, 

entry, etc.) 

Format: Author(s). "Title of Part." Title of Book, edited by Editor, edition, vol. #, Publisher, Year, page 

number(s). Database Name (if electronic). 

Example (E-Book): Hennessy, Michael. “Sinking the Titanic.” Critical Survey of Poetry, edited by Frank Magill, 

2nd ed., vol. 1, Harvard UP, 1991, pp. 80-89. Literature Resource Center. 

Example (Print):  Fallows, James. “Throwing Like a Girl.” The Norton Field Guide to Writing with Readings 

and Handbook, 4th ed., W. W. Norton, 2016, pp. 137-41. 

Example (Print):  Hemingway, Ernest. "Hills Like White Elephants." The Norton Introduction to Literature, 

edited by Kelly J. Mays, shorter 12th ed., W. W. Norton, 2017, pp. 114-18. 

*Note: If citing a play or novel, italicize title instead of using quotation marks. 

*Note: if piece is a single page, use: p. for page number; if article is multiple pages, use: pp. 

Journal Article 

(print & database) 

 

Format:  Author(s). "Title of Article." Title of Journal, vol. #, no. #, Date of Publication, page number(s). 

Database Name (if electronic). 

Example:  Godwin, John. "Wallace’s 'Jest'." Explicator, vol. 61, no. 2, 2003, pp. 122-24. General OneFile. 

Example (doi):  Goldman, Ann. “Reading Primo Levi Reading Dante.” The Georgia Review, vol. 64, no. 1, 

2010, pp. 69-88, doi:10.1632/adfl.43.2.11. Literature Resource Center. 

Magazine or 

Newspaper 

Article 

(print & database) 

Format:  Author(s). "Title of Article." Title of Magazine/Newspaper, Date of Publication, page number(s). 

Database Name (if electronic). 

Example:  Medeiros, Brian. "Keep Cows Comfortable." Dairy Today, 13 Oct. 2011, pp. 33+. General OneFile. 

*Note: For local newspapers, add the city in square brackets after the newspaper title: The Herald [Rock Hill] 

Articles Written 

for a Database 

Example 1: “Wal-Mart Stores, Inc.” Hoover’s, 2016. 

Example 2: “Human Trafficking.” Issues and Controversies, Infobase Learning, 17 Nov. 2010.  

Example 3: Smith, Eric. “The Carbon Solution.” Today’s Science, Infobase Learning, July 2016. 

Personal  

Interview 

Format: Interviewee. Interview. By Interviewer, Date of Interview. 

Example: Smith, Jane. Interview. By John Doe, 24 Oct. 2015. 

*Note: for published interviews, follow MLA format for published materials. 
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Type of Source Example of MLA 8th edition Works Cited entry 

Website 

Article 

Format:  Author(s). “Title of Article.” Title of Website, Website Publisher (if different than title), Date of 

publication, URL. 

Example:  Stewart, Bob. “Biostimulants.” Plant News, University of Maryland, 5 Aug. 2009, 

www.ipmnet.umd.edu/ 5-4art1.htm. 

*Note: Exclude publisher if title of website and publisher are the same. 

*Note: If website does not have a date, add an access date at the end after the URL: Accessed 7 May 2016. 

*Note: Do not include the http:// or https:// in the URL. 

Entire Website 
Format: Author(s). Title of Website. Website Publisher (if different than title), Date of Website, URL. 

Example: Museum of Natural History. Smithsonian, 2012, www.mnh.smithsonian.gov. 

Internet Video 

Format:  Author(s). “Title of Video.” Website Title, Website Publisher (if different than title), uploaded by 

Name of User, Date of Upload, URL. 

Example 1:  “Biology: Cell Structure.” YouTube, uploaded by Nucleus Medical Media, 18 Mar. 2015, 

www.youtube.com/watch?v=URUJD5NEXC8. 

Example 2:  Raqib, Jamila. “The Secret to Effective Nonviolent Resistance.” TED, Nov. 2015, 

www.ted.com/talks/jamila_raqib_the_secret_to_effective_nonviolent_resistance.  

Image on the 

Web 

Format:  Author(s). “Title of Image.” Website Title, Website Publisher (if different than title), Date, URL. 

Example: “Kim Kardashian.” Vanity Fair, Condé Nast, 11 Jan. 2004, www.vanityfair.com.    

*Note: For images without titles, create a descriptive title in plain text – no italics, no quotes. 

*Note: Italicize titles of formal art work. 

Authors  

Number of 
Authors 

Format Example 

No Author If no author given, skip the author and start with the title of source.   

1 Author Last Name, First Name.   Smith, John. 

2 Authors Last Name, First Name, and First Name Last Name.   Smith, John, and Mary Fields. 

3+ Authors Last Name, First Name of First Author, et al.   Smith, John, et al. 

Association or 
Company 

The name of the association or company.  If a work is written and 
published by an organization, list the organization as publisher only. 

American Cancer Society. 
Microsoft. 

Pseudonyms Use pseudonyms and online usernames like regular author names.   @jsmith. 

Editor or Other 
Role 

If the role of that person or group was something other than creating the 
work’s main content, follow the name with a descriptive label. 

Smith, Geoffrey, editor. 
Perry, Tyler, performer. 

 



Using Sources 
Direct Quotation, Paraphrase, Summary 

 
There are three ways of incorporating another writer’s work into your own writing: direct 
quotation, paraphrase, and summary.  To use sources most effectively, understand the purpose, 
their techniques, and the distinctions between the three ways. 

 
Direct Quotation 
How to directly quote: 

 Copy the material precisely, using the author’s exact wording, spelling, and punctuation. 
 Use quotation marks around the quote.  If you add words for clarity, use brackets 

around your additions. 
 Give credit to the source. Provide a lead‐in and an end‐sentence citation. 

 
For example:   
Original sentence from source essay:  My father loved books, and since I loved my father with an 
aching devotion, I decided to love books as well. 
Quoting the sentence:  Alexie explains that “My father loved books, and since I loved my father 
with an aching devotion, I decided to love books as well (1401). 
 
Paraphrase 
How to paraphrase the source: 

 Use your own words. 
 Clearly represent the source idea in the same general length. 
 Give credit to the source.  Provide a lead‐in and end‐sentence citation. 

 
For example: 
Original sentence from source essay: My father loved books, and since I loved my father with an 
aching devotion, I decided to love books as well. 
Paraphrasing the source sentence:  Alexie explains that he imitated his father’s love of reading 
because he deeply loved his father (1401). 
 
Summary 
How to summarize the source: 

 Use your own words. 
 Condense the original by stating the main and supporting points. 
 Give credit to the source.  Provide a lead‐in and end‐sentence citation. 

 
For example:  
Original source essay:  Sherman Alexie’s “Superman and Me” 
Summarizing the essay:  In his essay “Superman and Me,” Sherman Alexie illustrates the power 
of reading and writing for Native Americans.  
 
 
Source:  Sherman Alexie, “Superman and Me,” in The Story and Its Writer, 7th edition,  New York: 
Bedford / St. Martin’s, 2007, pages 1401 – 1402. 
 

 



Superman and Me by Sherman Alexie
1997

I learned to read with a Superman comic book. Simple enough, I suppose. I cannot recall which
particular Superman comic book I read, nor can I remember which villain he fought in that
issue. I cannot remember the plot, nor the means by which I obtained the comic book. What I
can remember is this: I was 3 years old, a Spokane Indian boy living with his family on the
Spokane Indian Reservation in eastern Washington state. We were poor by most standards,
but one of my parents usually managed to find some minimum-wage job or another, which
made us middle-class by reservation standards. I had a brother and three sisters. We lived on a
combination of irregular paychecks, hope, fear and government surplus food. 

My father, who is one of the few Indians who went to Catholic school on purpose, was an avid
reader of westerns, spy thrillers, murder mysteries, gangster epics, basketball player
biographies and anything else he could find. He bought his books by the pound at Dutch's
Pawn Shop, Goodwill, Salvation Army and Value Village. When he had extra money, he bought
new novels at supermarkets, convenience stores and hospital gift shops. Our house was filled
with books. They were stacked in crazy piles in the bathroom, bedrooms and living room. In a fit
of unemployment-inspired creative energy, my father built a set of bookshelves and soon filled
them with a random assortment of books about the Kennedy assassination, Watergate, the
Vietnam War and the entire 23-book series of the Apache westerns. My father loved books, and
since I loved my father with an aching devotion, I decided to love books as well. 

I can remember picking up my father's books before I could read. The words themselves were
mostly foreign, but I still remember the exact moment when I first understood, with a sudden
clarity, the purpose of a paragraph. I didn't have the vocabulary to say "paragraph," but I
realized that a paragraph was a fence that held words. The words inside a paragraph worked
together for a common purpose. They had some specific reason for being inside the same
fence. This knowledge delighted me. I began to think of everything in terms of paragraphs. Our
reservation was a small paragraph within the United States. My family's house was a
paragraph, distinct from the other paragraphs of the LeBrets to the north, the Fords to our south
and the Tribal School to the west. Inside our house, each family member existed as a separate
paragraph but still had genetics and common experiences to link us. Now, using this logic, I can
see my changed family as an essay of seven paragraphs: mother, father, older brother, the
deceased sister, my younger twin sisters and our adopted little brother. 

At the same time I was seeing the world in paragraphs, I also picked up that Superman comic
book. Each panel, complete with picture, dialogue and narrative was a three-dimensional
paragraph. In one panel, Superman breaks through a door. His suit is red, blue and yellow. The
brown door shatters into many pieces. I look at the narrative above the picture. I cannot read
the words, but I assume it tells me that "Superman is breaking down the door." Aloud, I pretend
to read the words and say, "Superman is breaking down the door." Words, dialogue, also float
out of Superman's mouth. Because he is breaking down the door, I assume he says, "I am
breaking down the door." Once again, I pretend to read the words and say aloud, "I am
breaking down the door" In this way, I learned to read. 

This might be an interesting story all by itself. A little Indian boy teaches himself to read at an
early age and advances quickly. He reads "Grapes of Wrath" in kindergarten when other
children are struggling through "Dick and Jane." If he'd been anything but an Indian boy living
on the reservation, he might have been called a prodigy. But he is an Indian boy living on the
reservation and is simply an oddity. He grows into a man who often speaks of his childhood in
the third-person, as if it will somehow dull the pain and make him sound more modest about
his talents. 



A smart Indian is a dangerous person, widely feared and ridiculed by Indians and non-Indians
alike. I fought with my classmates on a daily basis. They wanted me to stay quiet when the
non-Indian teacher asked for answers, for volunteers, for help. We were Indian children who
were expected to be stupid. Most lived up to those expectations inside the classroom but
subverted them on the outside. They struggled with basic reading in school but could
remember how to sing a few dozen powwow songs. They were monosyllabic in front of their
non-Indian teachers but could tell complicated stories and jokes at the dinner table. They
submissively ducked their heads when confronted by a non-Indian adult but would slug it out
with the Indian bully who was 10 years older. As Indian children, we were expected to fail in the
non-Indian world. Those who failed were ceremonially accepted by other Indians and
appropriately pitied by non-Indians. 

I refused to fail. I was smart. I was arrogant. I was lucky. I read books late into the night, until I
could barely keep my eyes open. I read books at recess, then during lunch, and in the few
minutes left after I had finished my classroom assignments. I read books in the car when my
family traveled to powwows or basketball games. In shopping malls, I ran to the bookstores and
read bits and pieces of as many books as I could. I read the books my father brought home
from the pawnshops and secondhand. I read the books I borrowed from the library. I read the
backs of cereal boxes. I read the newspaper. I read the bulletins posted on the walls of the
school, the clinic, the tribal offices, the post office. I read junk mail. I read auto-repair manuals. I
read magazines. I read anything that had words and paragraphs. I read with equal parts joy and
desperation. I loved those books, but I also knew that love had only one purpose. I was trying to
save my life. 

Despite all the books I read, I am still surprised I became a writer. I was going to be a
pediatrician. These days, I write novels, short stories, and poems. I visit schools and teach
creative writing to Indian kids. In all my years in the reservation school system, I was never
taught how to write poetry, short stories or novels. I was certainly never taught that Indians wrote
poetry, short stories and novels. Writing was something beyond Indians. I cannot recall a single
time that a guest teacher visited the reservation. There must have been visiting teachers. Who
were they? Where are they now? Do they exist? I visit the schools as often as possible. The
Indian kids crowd the classroom. Many are writing their own poems, short stories and novels.
They have read my books. They have read many other books. They look at me with bright eyes
and arrogant wonder. They are trying to save their lives. Then there are the sullen and already
defeated Indian kids who sit in the back rows and ignore me with theatrical precision. The pages
of their notebooks are empty. They carry neither pencil nor pen. They stare out the window.
They refuse and resist. "Books," I say to them. "Books," I say. I throw my weight against their
locked doors. The door holds. I am smart. I am arrogant. I am lucky. I am trying to save our
lives. 

***********************

The above essay appeared as part of a series, "The Joy of Reading and Writing." This essay is also printed in

The Most Wonderful Books: Writers on Discovering the Pleasures of Reading.

              Sherman Alexie (b. 1966) was born in Spokane, Washington.  A registered member of the Spokane tribe

through his mother, he attended grammar school on the Spokane reservation in Wellpinit, Washington.  At

Washington State University he found an anthology of Indian poetry in his first college literature class.  After Alexie

took a creative writing course with Alex Kuo, he began to publish in magazines such as The Beloit Poetry Journal,

The Journal of Ethnic Studies, New York Quarterly, Ploughshares, Zyzzyva.  In 1991 he was awarded a poetry

fellowship from the Washington State Arts Commission; the following year he received a poetry fellowship from the

National Endowment for the Arts.



How to Write a Process Essay
https://essaypro.com/blog/process-essay/

The process essay, also well known as the "how-to" essay is commonly written for people or
companies that need tutorials. Whether it's building a robot or cooking a chocolate cake, process
essays use a similar format for any variation. They follow a step-by-step style, with the initial
step influencing the second which influences the third and etc. Each step carries its own
importance, and a poor explanation of one step can ruin the entire process. It's important to stay
concise as well as efficient. However, before you begin writing your essay, do some small
preparations.

Prepare The Small Stuff

    Determine the Audience's Skill Level. It's important to center the complexity of the essay
based on who the readers will be. For example, if you need to teach a friend or coworker how to
do a simple fix or create a certain tool, then it would be intelligent to stick towards more basic
terminology. However, if you are writing an essay for your astrophysics professor about the
creation of a black hole in our planet, use more sophisticated and informative terminology.
    Make a list of Materials. Obviously, the creation of anything comes with some prerequisites.
Whether it's items or ideas, the importance of having the necessities beforehand and ready to go
is substantial. Make sure to place each item in accordance with its importance. The more
impactful a part is, the higher up on the list it should be. However, each item should obviously be
obtained.
    Write out each task. In a step-by-step tutorial, each individual task carries some sort of weight.
Since an entire process can not be complete if any step is skipped, it's crucial to write out every
single step. However, don't go overboard in your explanations. It's not necessary to bring the
tutorial to a microscopic level, but each step should be understandable!

Sample Topics

    The Full-Scale Production of a Movie.
    From fresh and ready to a "burned out" student.
    How things decay (Half-Life concept).
    The development of a bad habit.
    The process of building a business from scratch.

It's important to note that these essay topics are just some common examples used by several
college students for their course papers. Feel free to use any one you want or think of your own.
Just make sure it's a PROCESS!  

Outline

Process essay outline follows the standard procedure: Intro > Body Paragraphs > Conclusion.

Obviously, every process is different. Some can take a couple of minutes while others take



months or maybe even years to complete. The length of the essay is generally based on the
difficulty and number of steps it takes. However, the structure doesn't maneuver.

Introduction

The first thing that you want to do as a writer is to interest the readers about your individual
process. For somebody to be keen on approaching your process, they have to express interest in
it. Though that generally goes without saying, many writers ignore this fact. Let's break it down
into subsections:

    Give a little bit of historical background. People often want to know the origins of whatever it
is that they're working on. Introducing this part of the process helps to intrigue the reader, as well
as give him a sense of purpose for the task.
    Create an approximate timeframe. Unfortunately, your readers don't have all day to spend on
this one event. As well as its purpose, people want to know how long the task will take. This
way, they can decide how to break up the work. If it`s a quick fix, then they can knock it out in
one session. However, if it's a large-scale operation, then the readers will obviously have to
create their own time schedule.

Body Paragraphs

This is the point in the process essay where you start introducing the step-by-step process you
need to take. A lot of the time, it helps to break down each process into subsections. For
example, if a step has many moving parts, it would be smart to create its own paragraph just for
that step. Remember, it's important to keep things smooth and efficient. Break down the body
paragraphs in unity with the steps. Let's go into more detail about each step.

    Each step should be carefully explained. Every step will vary in length.** Think about it:
every instruction manual has several steps. Some are more difficult to comprehend or perform
than others. For this reason, create your steps and explanations accordingly. You should be able
to get a sense of their length and difficulty based on the explanation.
    Don't forget to explain the purpose. People don't want orders barked at them aimlessly.
Besides just accomplishing a task, people want to learn as they perform.
    Why did they do this?
    What was the purpose of this method?
    Why did we do it this way and not this other way?
    To make everything flow smoothly use transitions. Make the steps flow one after another to
create a well-structured essay. As you introduce next step, consider using transition words like
“next”, “now”, “then”, “so that”, etc.

Showing the readers that they are learning and not just repeating is one of the most effective
ways to lock down their attention and keep them coming back!



Conclusion

After going through every step meticulously and explaining the whole process, the essay needs a
confident conclusion. This paragraph should be short, sweet, and to the point. It's main goal is to
accomplish 2 tasks:

    Talk about the main result. After the readers have completed the process, they should be left
with a final result. It's important that you explain to the readers what the end result will look like,
and what can be done with it.
    Think about it like this. After completing a task, you obviously would like to know its overall
purpose. When the reader feels that he accomplished a challenge, learned something from it and
has a path to take the result towards, he will be satisfied!
    Restatement as well as Overall Conclusion. To put a pretty tie around the process essay means
that you need to neatly wrap things up! Restate some of the highlightable points as well as the
key overall purpose. Make sure that the reader feels accomplished after going through your
process, and strengthen the necessity of the purpose with a nice concluding sentence!

EssayPro.  “How to write a Process Essay.” Essaypro.com.  17 Jan. 2018.
https://essaypro.com/blog/process-essay.



Writing Compare/Contrast – Organizational Techniques

Compare–show how different things are alike

Contrast– show how similar things are different
Places houses, schools, parks, churches, gyms, forests, beaches
People parents, teachers, siblings, relatives, bosses, secretaries, characters
Ideas/Things jobs, religions, philosophies, teams, strategies, books, rooms, lamps,

restaurants

Two basic ways to organize:
Whole to whole When we use the whole to whole technique, we organize the

information so that we tell all about one person, place, or thing in
a chunk, and then in another chunk, we tell all about the other
person, place, or thing.  This works well when an essay is rather
short, and it is easy for the reader to hold everything about one
subject in mind while reading all about the other subject.

Teams: Team A and Team B
Compare the areas of 

Strategies
Training techniques
Statistics

OR

Point by point When we organize point-by-point, we define
characteristics to compare or contrast and then use the
characteristics as our points.  This works well with
complex topics since it does not require the reader to
remember everything about one subject while reading
about the others.         We can use the same two teams and

characteristics to organize point-
by-point.

       Of course, when you complete the essay, you will have an   
     introduction and a conclusion.

Team A
Training
Strategies
Statistics

Team B
Training
Strategies
Statistics

Training
Team A
Team B

Strategies
Team A

Statistics
Team A
Team B



An Evaluation is like a compare/contrast type of writing.  The evaluator has a set of
criteria/characteristics, and whatever is being evaluated is set beside those characteristics. 
How does the thing being evaluated stack up to the criteria?

Movie Script/story line; characters/actors; special effects; cinematography;
settings; music; ........................

Employee Job knowledge, skills abilities; quality of work; productivity; reliability;
communication; work relationships; safety.

College Majors; location; size; financial aid available; tuition; on/off campus
housing; ......................

Sometimes, an situation may ask the evaluator to choose between two different things – which
is better for the purpose given these characteristics?  For example, if you are on a hiring team,
and you have two qualified candidates, you then must determine which person would be the
better fit.  Or perhaps, you are purchasing a new vehicle and two fit your criteria, how, then,
do you make the evaluation as to the better one for you?  Or, given a choice of job offers, how
do you evaluate them for best fit?
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